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APPLICATION BY A GRADUATE DEPARTMENT 
FOR GRADUATE CREDIT FOR AN UNDERGRADUATE COURSE 

 
 

NOTE:  Undergraduate courses at the 300-and 400-level may be used in the cognate of a graduate program.  
However, in order for a 300-or 400-level course to be used in the major or minor, it must appear in the 
Graduate Catalog on the basis of prior approval for graduate credit by the Graduate Committee.  In order to 
justify approval, all graduate students taking the course must be required to do additional work.  The plan for 
additional work needs to be clearly documented. 
 
1. Course Title______________________________________________________________________ 

   
  Department_______________________________________Credits___________Number________ 
 
  When was this course, as presently constituted, approved by the University Senate?_____________ 
 
  ________________________________________________________________________________ 
 
2. What are the prerequisites?__________________________________________________________  
 
  ________________________________________________________________________________  
 
  Give the catalog description of the course. 
 
 
 
 
 
 
 
 
 
 
3. Describe the instructional method used in the course and describe any laboratory, readings, papers, 

and examinations required. 
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4. If approved for graduate credit, what distinctions will be made between graduate and undergraduate 
students regarding readings, laboratory work, papers, examination, etc.? 

 
 
 
 
 
 
 
 
 
 
5. Will graduate students be required to do a research project?  Describe. 
 
 
 
 
 
 
 
 
 
6. Indicate how the final grades for graduate and undergraduate students will be computed and 

weighted. 
 
 
 
 
 
 
 
 
 
 
7. Why is graduate credit being sought for this course, and why now? 
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8. Is this course normally a part of an undergraduate major in this discipline?  How does it fit into an 



undergraduate program? 
 
 
 
 
 
 
 
 
 
9. If this course warrants graduate credit, why is it not at the 500 – level? 
 
 
 
 
 
 
 
 
 
10. It is up to the applying department to justify this course being a part of the major for a graduate 

degree.  Please do so here. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
_____________________________________ _______________________________________ ____________________________________ 
Signature:  Faculty Member Initiating  Printed Name    Date 
 
 
 
_____________________________________ _______________________________________ ____________________________________ 
Signature:  Department Chair   Printed Name    Date 
 
 
_____________________________________ Joseph N. Benoit______________________ ____________________________________ 
Signature:  Graduate School Dean   Printed Name    Date 
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